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:EE CORPORATE SERVICES GROUP

NEVADA WYOMING
723 South Casino Center Blvd., 2nd Fl. Toll Free: (800) 354-4004 1912 Capitol Ave., Suite 305
Las Vegas, NV 89101-6716 wWww.corporateserviceswy.com Cheyenne, WY 82001
(702) 474-7568 E-Mail: csg@lvcm.com (307) 638-0096

Fax: (702) 471-1012

CREDIT CARD CHECKLIST
CORPORATION NAME | |
CARDHOLDER NAME | |
VISA O MASTER CARD O

CUSTOMER'S CREDIT CARD NO. | |

EXPIRATION DATE: MONTH | | YEAR |

AMOUNT: $ | . L]

CARDHOLDER'S BILLING ADDRESS | |

CITY | |staTE [ Jzircobe [ ]

CARDHOLDER'S TELEPHONE NO. | |

CARDHOLDER'S SIGNATURE

NOTE: Do not write below this line.)

DATE:

REFERENCE NO.:

APPROVAL NO.:

EMPLOYEE INITIALS:

RE:




CORPORATE MAIL FORWARDING POLICY
Effective on and after 1/1/2003

To continue our policy of providing the broadest spectrum of services consistent with a modest Resident Agent fee schedule, we will
provide the following two Mail Forwarding plans:

STANDARD MAIL FORWARDING (OPTION A): ONLY FIRST CLASS LETTER MAIL addressed to a NAMED
CORPORATION, LIMITED-LIABILITY COMPANY or LIMITED PARTNERSHIP that is a client of ours will be forwarded. THE
FEE FOR STANDARD SERVICE IS $80.00 U.S. PAYABLE IN ADVANCE.

Up to 10 (TEN) PIECES OF FIRST CLASS LETTER MAIL PER MONTH will be forwarded under this plan.

1. Forwarding service TERMINATES if the forwarding fee is not paid, if the corporate filing status with the Nevada Secretary of State
becomes delinquent or if we are no longer the corporate Resident Agent. Mail received after termination of service will be
RETURNED TO SENDER if first class or DESTROYED if not.

2. Forwarded items will be directed only to a NAMED CORPORATION, LIMITED-LIABILITY COMPANY or LIMITED
PARTNERSHIP that is a client of ours at the time the mail is received.

3. Forwarded items will only be directed to an address to which the U.S. Postal Service will deliver without additional postage.

4. Forwarded items will only be directed to a SINGLE FORWARDING ADDRESS that is provided to us in writing by the contact
person. Changes of the authorized forwarding address will only be honored after we receive a written notice specifying a new
forwarding address.

5. Because of the labor-intensive nature of mail forwarding service, we will provide only the following information to the contact
person:

A. The address to which we are forwarding the FIRST CLASS LETTER MAIL of the client.
B. The number of pieces of FIRST CLASS LETTER MAIL forwarded to the client during any month.

SPECIAL MAIL FORWARDING (OPTION B): Clients who expect to receive more than 10 pieces of mail per month and wish us
to forward ALL LETTER MAIL addressed to them may sign up for SPECIAL MAIL FORWARDING service by paying THE
ANNUAL MAIL FORWARDING FEE OF $80.00 US, PLUS A DEPOSIT AGAINST COSTS OF $100.00 US ($200.00 outside of
US), for a total of $180.00 US ($280.00 outside of US), which must be paid IN ADVANCE FOR SPECIAL MAIL FORWARDING
SERVICE.

1. All mail processing will be billed at the rate of $19.50/hr for clerk’s time, plus postage, courier and mailing materials costs monthly
against client’s deposit. When the deposit nears or reaches exhaustion, we will request replenishment. No additional forwarding will
be done until the deposit is replenished by the client.

2. SPECIAL MAIL FORWARDING service TERMINATES if the forwarding fee is not paid, if the filing status with the Nevada
Secretary of State becomes delinquent, if we are no longer the client’s Resident Agent or if our request to replenish the cost deposit is
not honored within 15 days.

3. SPECIAL MAIL FORWARDING clients will AUTOMATICALLY BE CONVERTED TO STANDARD MAIL FORWARDING
for the balance of the filing term if the termination occurs because they have failed to honor our request to replenish their cost deposit.
NO MORE THAN 10 FIRST CLASS ITEMS/MONTH WILL BE FORWARDED WHILE THIS CONDITION EXISTS!

4. Any unused portion of a client’s cost deposit will be carried forward to the following filing year, PROVIDED that the annual
$80.00 fee is paid and additional US funds are added to restore the $100.00 US balance ($200.00 outside of US).

NOTE: PACKAGES ARE NOT ACCEPTED OR FORWARDED UNDER EITHER OPTION. Packages will be refused,
except for small packages from a client’s financial institution. These packages will be forwarded under SPECIAL MAIL
FORWARDING rules unless they are mailed First Class.

IF A MAIL FORWARDING ACCOUNT HAS EXPIRED, EITHER BECAUSE WE HAVE NOT RECEIVED PAYMENT FOR
MAIL FORWARDING SERVICE, OR WE HAVE RECEIVED NO RENEWAL PAPERS AFTER THE SECRETARY OF
STATE’S RENEWAL DATE HAS PASSED, ALL FIRST CLASS MAIL WILL BE RETURNED TO SENDER AND NON-

FORWARDABLE MAIL WILL BE DESTROYED.
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